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PERSTEMPO REPORTS JOB AID
This Job Aid assists HR Professionals in pulling and 
reviewing Personnel Tempo (PERSTEMPO) Reports for 
individuals and their unit.

The PERSTEMPO Individual Report lists all PERSTEMPO 
events for a Member. The PERSTEMPO Summary Report 
shows aggregated metrics per member across the 
organization. The PERSTEMPO 365/730 Report displays 
events from the last 365/730 days for a selected member 
or organization.

NOTE: See IPPS-A User Manual > Chapter 22

NAVIGATION: Manager/HR Professional Homepage > 
Predefined Queries Tile 

Any updates should be processed through assignment, 
Temporary Duty (TDY) Events, and Field Duty entries in 
Human Capital Management (HCM). Historic events may 
be updated through HCM PERSTEMPO Event. 
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PERSTEMPO Reports

1.	 Navigate to the Predefined Queries Tile.

2.	Screen displays the Predefined Queries landing page.

2A. Select PERSTEMPO Reports link.

1 Predefined Queries

3.	Screen displays the PERSTEMPO Dashboard landing page, including several links:

	∙ PERSTEMPO Summary

	∙ PERSTEMPO Individual

	∙ PERSTEMPO 365 Report

	∙ PERSTEMPO 730 Report

3A. Select the PERSTEMPO Individual link.
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PERSTEMPO Reports: Individual
4.	Screen displays the PERSTEMPO Individual landing page

4A. Select various filters with Member specific information.

4B. Select Apply.

4C. PERSTEMPO Individual Report page displays listing of member events.

4D. Select the appropriate link to Refresh, Print, or Export report.

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

HENDERSON0000000000 MATTHEW

4

A

B

C

D



PERSTEMPO REPORTS 
JOB AID

Version 1.0 20250521
Page 4, continued on next page

PERSTEMPO Reports: Summary
5. Screen displays the PERSTEMPO Summary landing page.

5A. Select various filters with organizational options.

5B. Select applicable criteria in the Over 365/730 Threshold drop downs or type in a numerical value. 

5C. Select Apply.

5D. Display the total number of members over the selected threshold.

5E. Select Refresh, Print, or Export of the summary listing.

5F. Select the PERSTEMPO Dashboard to return to the PERSTEMPO landing page.
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PERSTEMPO Reports: 365/730 
6. Screen displays the 365/730 landing page.

6A. Select various filters with member or organizational specific information.

6B. Select Apply.

6C. Review the listing; Select Refresh, Print, or Export. 

6D. Select the PERSTEMPO Dashboard to return to the PERSTEMPO landing page.
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https://ipps-a.army.mil/
https://ipps-a.army.mil/Training/Training-Aids/
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html
https://hr.ippsa.army.mil/upk/r3/resources/help/Publishing%20Content/PlayerPackage/data/toc.html

